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2020 Space Rental Contract
P.O. Box 1846







Junction City, KS  66441  
sundownsalute@jcks.com                                                               
July 2nd, 3rd, 4th, 5th, 2020
Crafter/Food Vendor Name: _________________________________________

Contact Person: __________________________________________________

Address: ________________________________________________________

Phone Number: ____________________Cell #__________________________

E-Mail Address:  __________________________________________________

There is an additional charge for electricity usage based on your requirements. This is for all vendors.  Charges are as follows: 50 Amp $50.00 per day or 20 Amp $15.00 per day.  Please let me know if you would like your usage cost from 2018. **Please note electricity is only available for your booth equipment.  Thank you.
___   Food Vendor Booth Space 10’X20’ $1000.00 each  
ANYTHING OVER THE 10’x20’ requested will be an additional $500.00.  No exceptions.
Special note:  Please remember that we try our best to limit duplicate vendors to TWO.  This will be at the discretion of the committee. And we will do our best to not place the same vendors next to each other.  We reserve the right to approve or disapprove any food or craft vendor.

___   CRAFT Booth Space 10’x10’ space $150.00 each 
____     Electricity needed
Craft Vendors will also be charged for their electrical usage per day.  

See above for daily prices.  
ALL VENDOR Set-ups must be completed by July 2 at 5:00pm
The undersigned agrees that the Organizers, Officers, and Directors of The Sundown Salute Committee, their respective volunteers and other crafter/vendors, The City of Junction City, and its employees, shall not be held liable for any LOSS, INJURY, and/or DAMAGE arising from this event.

***All Federal, state, and local laws governing retail sales tax must be followed.  I understand the rules and regulations of the event and will comply*** If you need a sales tax packet, 

please let us know.  Thank you for your compliance. 
Return this form, along with a deposit of $250.00 to hold your space by March 1, 2020.  Please complete payment balance for booth space(s) no later than MAY 1, 2020 to reserve your space. All booths will be assigned on a first come first served basis.  
We will be limiting duplicate vendor types to TWO of each kind.  Please respect your fellow vendors and list what you will be selling so we can make sure everyone is following this policy.  
Make checks payable to: “Sundown Salute”   No refunds are authorized
Mail this completed form and check to: Sundown Salute P.O. Box 1846, Junction City, KS. 66441

Vendor Signature: ___________________________ Name: ______________________________
OFFICE USE:   Date Received: _________________    Acknowledgement Sent: _______________
Provide a detailed list of items/products to be sold/displayed at this event. If items are not on this list they can not be sold/displayed during the event without prior approval.  This will be enforced.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Detailed list of electrical requirements (equipment and what power it draws) 50Amp $50.00 per day
This will be enforced by the JC Parks & Recreation Department

  20Amp $15.00 per day

________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________

Diagram/Sketch of your set-up as it appears in the park. Feel free to display adjacent streets or landmarks for reference

2020 Sundown Salute

Dear Vendor, 

I would like to start this letter by saying Thank You for your participation in this past year’s Sundown Salute Festival. Here is to another amazing year.
     The following are IMPORTANT items that I need to make you aware of:
1. If you are a vendor that needs electricity you will need to bring at least a 100’ extension cord that is NOT SPLICED.  Your cords must meet our City Inspectors Codes before you can open for business.
2. If you need to drive into the park to set-up you will need to enter at 5th and Jefferson Street and stay on the sidewalk.

3. If you will be selling soda/water or other refreshment you will need to supply the product and must pay an additional $250.00 fee to Sundown Salute. We will have ice for sale at the event for vendors if needed.  We will have two Sundown Salute trailers selling soda and water in the park. This is the only soda and water that should be sold unless you have paid the additional fee.
4. Food vendors, ice will be for sale at the Information Booth.  Ice will be available at the Information Booth ONLY.  You will be responsible for picking up your own ice and transporting it to your area.  If you have any questions or problems, please let us know.
5. Please do not drive or park on the grass.  The only vehicles that will be allowed to park on the grass are the food vender trailers, and that will be only in the food court area. Food court vehicles can be driven into the food court area prior to opening each day, but they must be moved immediately after unloading. We do not provide a place to park vehicles or supply trailers. These vehicles cannot be parked on the streets around Heritage Park, as this area is for Sundown Salute and Emergency Vehicles only.  Thank you for your assistance in this very important matter.


6. Open times:  July 2nd 5:00pm, July 3rd 5:00pm, July 4th 11:00am (or after parade), July 5th 11:00am. Opening and Closing times are at your discretion.   The Carnival will be open each night until 11pm.  Closing on this day is at your discretion.
You must check-in at the Information Booth located adjacent 
to the water fountain prior to setting up
Thank You for your continued support,

Sundown Salute Committee 
Setup NO EARLIER THAN 8am 


Wednesday, JULY 1st





Setup at 8am


Thursday, JULY 2nd








